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<> First day of pay period. All personnel actions for the prior pay period must be submitted by this date. Changes submitted after this
date will be processed in the following pay period.

Carilion-designated holiday. Individual departments or areas will determine closures based on patient and customer needs.
Eligible employees who work approved shifts on these dates will receive holiday differential pay.

Q Paychecks distributed. Employee Reimbursement Vouchers must be submitted to Accounts Payable by 4 p.m. on Thursday before
the paycheck distribution date for inclusion in this paycheck. PTO cash-in will be paid out on May 8 and Nov. 6, 2026.

UKG must be approved by noon. During pay periods when a Carilion-designated holiday falls on a Monday, UKG sign-off moves to
Tuesday, 10 a.m.

System Orientation is held every other Monday. During pay periods when a Carilion-designated holiday falls on a Monday, orientation
moves to Tuesday.



